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[Monoxkenune o nopsiike pazpadoTKu, IPUHSATHSI H YTBEPKICHHSI
JIOKAJbHBIX AKTOB JIH1Ies

1. O6mue nojokeHnst

L4 Hacrosiumit - Tlopsiiok  pa3paboTKH. NPUHATHS W YTBEPIK/IACHMS JIOKAJIBHBIX
HOPMaTHBHBIX akTOB (fasiee - [Topsi/10K) MyHHIIMTNIANBHOTO O10/ZKETHOrO 001Ie00pa3oBaTe/bLHOIO
yupeskaeHus Jimies-uarepHata uMenn Mycradgbel Owjokens (Janee - suuei) paspaGoran B
cooTBeTCTBHH c0 ctarbed 30 Penepasiboro 3akoHa ot 29.12.2012 Ne 273-03 «O0 obpaszoBanuu B
Poccuiickoit @enepanuu» 1 YCTaBoM JHIES.

1.2. Hacrosuii [Mopsiok onpenensier ocHOBHBIE TPeOOBAHMSI K 1IPOLIEe/Lype
pa3pabOTKKU NPOEKTOB JOKAJILHBIX HOPMATHBHBIX AKTORB JIOJKHOCTHBIMH JIMIIaMH
JMLest, MOPSAAKY UX MPHHSATHS, YTBEPAKICHHs, BHECEHHS B HUX JIONOJIHEHHI M M3MEHEHUH.

2. IMonsiTie JOKANBLHLIX HOPMATHBHBIX AKTOB
2.1. JloxkanbHblli HOPMATHBHBIA aKT - 95TO HOPMATHBHBLIA IPABOBON JIOKYMEHT,
coJieprKalliiit HOPMBI, peryaupylomne o0pa3oBaTelbHbIe OTHOLIEHHUS B JIMLIEE B Npejeliax CBOeH
KOMIETEHIIHH B COOTBETCTBHH ¢ 3axoHozatenscTBoM Poccuiickoit depepanmu, B NOpsKe,
YCTaAHOBJIEHHOM Y CTaBOM JIHIEs.

2.2. JlokajnbHBIH HOPMATHBHBIH aKT - JIOKYMEHT, cojepkaiinii olueods3aTesbHble
MpaBHiad MOBEACHHUS I BCEX HJIH HEKOTOPBIX YHYACTHMKOB 00pa3oBaTeJbHBIX OTHOLICHHH,
pacCYMTAHHBIH HA HEOJHOKPATHOC [MPHUMEHCHHE, TNPHHATHIL B YCTAHOBICHHOM MMOpPSIKE
COOTBETCTBYIOLIMM KOMITETEHTHBLIM OPTaHOM YIPABIEHHS H Y TBEPK/ICHHBIA IPHKA30M JIMPEKTOpA
JHLes.

2.3. JlokanbHble HOPMATHBHBIE AKTbI JIMLES JEHCTBYIOT TOJIBKO B IIpejeiax JIaHHOH
obeobpazoBaTeaLHON OpraHn3alii H HE MOTYT PeryJiHpoBaTh OTHOIIEHUS BHE €€,

2.4. JloxkanpHble HOPMATHBHBIE aAKThl, COOTBETCTBYIONIHE BCeM  TpeOOBaHHAM
zakoHonarenseTBa  P@, sisisiiores  o0s3aresibHBIMH - K MCIIOJHEHHIO BCEMH  YYaCTHHKAMH
00pazoBaTebHBIX OTHOLIEHMIT.

2.2. Hopmbl (nmpaBuia), YCTAHOBJEHHBIE JIOKQIBHLIMH HOPMATHBHBIMH  aKTaMH,
IpeJIHa3HAYEeHBl JUISl peryJimpoBaHusi o0pazoBaTebHON, MPOU3BOACTBEHHOM, YIIPABICHYECKOH.
(pMHAHCORBOI, KaJAPOBOH W HHOH (PYHKIIMOHAILHOI JIeSITe/IbHOCTH BHYTPH JIMILES.



3. Buapl JIOKaJbHBIX HOPMATHBHBIX AKTOB

3.1. Ha ocHoBanuu Hactosuero [longoxenus B nuiee pazpadaThIBalOTCS U IPUHUMAIOTCS
CJIEIyIOINE JIOKAJIBbHBIE aKThI:

3.1.1 JlokanbHbIE HOPMATUBHBIE AKTHI, PEIJIAMEHTHPYIOLINE OpraHu3alMOHHbIE
aCIEKThI JEATEIBHOCTH JIULIES

3.1.2. JloxanpHble HOpPMAaTHBHBIC AaKThbl, PEIIAMEHTUPYIOLIUE IOPSINOK YIPaBICHUS
JULEEM

3.1.3. JloxanpHble =~ HOpPMAaTHBHBIE  aKThl,  PETJIAMEHTUPYIOIIME  OPTaHU3ALMIO
00pa3oBaTeNbHOTO MpoIiecca

3.1.4. JloxanpHble HOpPMATHBHBIE AaKTbl, pPETJAMEHTHPYIOIIME OLIEHKY U  y4eT
00pa30BaTENbHBIX TOCTUKEHUN YJaIUXCs

3.1.5. J10JDKHOCTHBIE HHCTPYKIIMH PaOOTHUKOB

3.1.6. JlokanbHble HOPMATUBHBIE AKThI, PErJIAMEHTUPYIOIIKE OIUIATy TPY/Aa paOOTHUKOB

3.2. IlepeueHb BUAOB JOKAJIbHBIX HOPMAaTUBHBIX aKTOB HE SIBJIIETCS MCUYEPIBIBAIOIINM,
JULEH UMeeT MpaBo pa3padaTbiBaTh, MPUHUMATh U YTBEPXKIaTh WHBIE JIOKAJIIbHBIE HOPMATUBHBIE
aKTBI.

4. Pa3paboTKa JIOKAJbHBIX HOPMATHBHBIX AKTOB

4.1 TloaroroBka JOKaJbHOTO HOPMAaTHBHOIO aKTa BKJIIOYaeT B ce0s H3yueHHe
3aKOHOJATENIbHBIX U MHBIX HOPMATUBHBIX AKTOB, JIOKAJIbHBIX AKTOB JIULES, PETIAMEHTUPYIOLIUX
T€ BOIPOCHI, KOTOPBIE MPEATOJIATaeTCs OTPA3UTh B IPOEKTE HOBOT'O aKTa, U HAa 3TOM OCHOBE BHIOOP
€ro BHJIa, COIEPKaHMs U IIPEACTaBICHUE €r0 B IMCbMEHHON (opMe.

4.2. TIpoekT OKaTbHOTO HOPMATHBHOTO aKTa IMOMJICKHUT OOS3aTCIIbHON MPaBOBOU
JKCIIEPTU3€ M IPOBEPKE HA JIMTEPATYPHYKD TIPAMOTHOCTb, KOTOPBIE IPOBOIATCS JIMLEEM
CaMOCTOSITENIbHO, TUOO C y4acTHEM IPUBJICUEHHBIX CIIEIIUATICTOB.

4.3. JloxanbHbII HOPMAaTUBHBIN aKT, HE MPOILIEIIINI IPABOBYIO 3KCIEPTU3Y, HE MOAJIEKUT
PacCMOTPEHUIO U NIPUHSATHIO.

4.4. TIpoekThl JIOKAJbHBIX HOPMATHBHBIX aKTOB pa3padaThIBAIOTCA IO PEIICHHIO
JUPEKTOpa, 3aMECTUTENIEN JUPEKTOPA, KOJUIETHAJIbHBIX OPTaHOB YIIPABJICHUS JIULIES.

4.5. JlokanbHble HOpPMAaTHBHBIE aKThl MOIYT TNpPUHUMAThCS OOIMM COOpaHUEM
KOJUIEKTHBA, ME€JaroriueCKUM COBETOM B COOTBETCTBMM C YCTAaBOM JIMLES - 1O MPEAMETAM HX
BEJICHUS] M KOMITETEHIUH.

4.6. llpm npuHATUM JOKAJBHBIX HOPMATHUBHBIX AaKTOB, 3aTpParvBalOIIUX IIpaBa
o0yyaroImuxcs, yIuThIBA€TCSI MHEHHE OOy4alOIIMXCsl, poANUTeNel (3aKOHHBIX Mpe/ICTaBUTENeH).
[Ipy npuUHATHUM JIOKAaJbHBIX HOPMATUBHBIX aKTOB, 3aTparuBarolIMX IIpaBa COTPYIHHUKOB,
YUUTBIBAETCS. MHEHHE PAOOTHUKOB JIUIIES.

4.7. Drambl pa3pabOTKU MPOECKTOB JIOKAILHBIX HOPMATHBHBIX aKTOB:

4.7.1. Onpenenenue Kpyra BOIPOCOB, IO KOTOPBIM TPeOYIOTCS pa3paboTKa, MPUHATHE U
YTBEPKACHHE JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB.

4.7.2. Co3manue paboueld Tpynmsl 1Mo pa3paboTKe JOKAJTbHBIX HOPMATHBHBIX
akToB. CocTtaB paboueil rpyIIibl OMPeaeNIeTcs M0 PELICHUIO TUPEKTOPa, KOJJIETHAIBHBIX OPTaHOB
ynpasieHus. CoctaB paboueil rpynmbl, CPOKH U MOPSAOK €€ paboThl 3aKpeIuvIsieTcsl B MpUKa3e
JUPEKTOpa JIULEs.

4.7.3. Ha3zHaueHHe OTBETCTBEHHOTO PYKOBOIHWTENs pabodeil TpyIIibl, KOTOPHIH Oymer
KOOPJMHHUPOBATh JAEUCTBUS YYaCTHUKOB M KOHTPOJIMPOBATH YCTAHOBJIEHHBIE CPOKH Pa3pabOTKU
JIOKQJIbHBIX HOPMaTUBHBIX aKTOB.

4.8. JlesTenbHOCTh pabouelt Tpymmbl o pa3paboTKe MPOESKTa JTOKATBHBIX
HOPMAaTUBHBIX aKTOB: pa3paboTaHHBII MPOEKT JIOKAIBHBIX HOPMAaTUBHBIX AKTOB
COTJIaCOBBIBAECTCS BCEMU pa3pabOTUMKAMU.

4.9. Tlocnme pa3paOOTKH MPOEKTOB JIOKATBHBIX HOPMATHUBHBIX AKTOB M TMPOBEPKH Ha
IpeIMeT UX COOTBETCTBHS MOJIOKEHUAM 3aKOHOAATENbCTBA, HHBIM 00513aTeIbHBIM HOPMaTHBaM, a
paBHO 00beMy 3aad, IpaB U 00S3aHHOCTEH MCXOMS U3 CTPYKTYPBI, MPOEKTHI JIOKAJIBHBIX aKTOB
pa3MelIaloTCs Ha caiiTe JInles, CTEeHax Uil 00CYKI€HUS 1 BHECEHUSI U3MEHEHUM y4aCTHUKAMU



o0Opa3oBaTesibHBIX OTHOIIEHUH Ha 1 Mecsn. Ilo McTeyeHnu TaHHOTO CpOKa MPOEKTHI JJOKAIBHBIX
aKTOB [IEPEJAOTCS B OpPraH CaMOYIIPABICHHUS.

4.10. Ilocne oOCyxIeHUs B JIOKAJbHBIH HOPMATHUBHBIA aKT BHOCSTCS H3MEHEHUS,
N0paOOTaHHBIA TEKCT JIOKAJBHOIO HOPMAaTHBHOIO aKTa IIE€PEeJaeTcs B COOTBETCTBYIOLIMIM
KOMIIETEHTHBII OpraH yrnpaBJIeHHUs JUIEs], YIIOJTHOMOYEHHBIN €ro IpuHUMaTh.

4.11. OdopmiieHne JTOKaIbHOIO HOPMAaTUBHOI'O aKTa:

4.11.1. OdopmiieHrEe TOKATLHOTO HOPMATUBHOTO aKTa BBIMOJIHSAETCS B COOTBETCTBUH C
TpeGoBaHUAMHU «l OCYIapCTBEHHOW CHUCTEMbI JOKYMEHTAIMOHHOTO OOeCHeueHUs YIpaBiIeHUs.
OcHoBHbIE NONOXkeHUA. OO0mme TpeOboBaHUS K JOKYMEHTaM M CIIyKO0aM TOKYMEHTAallMOHHOIO
o0ecrieyeHus», a TaKkKe HOpMaMHU «YHUPHUIUPOBAHHON CHCTEMBI JJOKYMEHTAIHH.
YHauduuupoBaHHas cucTeMa OpraHu3allMOHHO-PacoOpsINTeNbHON JoOKyMeHTauu. TpeboBaHus K
opopmirennro nokymeHToB. [OCT P 6.30-2003» (yTB. [locTanoBnenuem ['occrannapra Poccuu ot
03.03.2003 N 65-ct «O npuHATHM U BBEJEHUU B JEHCTBUE TIOCYIapCTBEHHOI'O CTaHAapTa
Poccutiickoit @eneparumny).

4.11.2. CTpykTypa JOKaJbHOTO HOPMAaTHUBHOTO aKTa JIOJDKHA 00ecrednBaTh
JIOTMYECKOE PAa3BUTHE TEMbI IIPABOBOr0 peryianpoBaHus. Eciu TpeGyeTcst pazbsiCHEHUE Lelei u
MOTHUBOB IPUHSTHSI JIOKAJIBHOTO aKTa, TO B NMPOEKTE JAETCsl BCTYNMUTENbHAs YacTh - IpeamOyia.
[TonoxeHuss HOPMATUBHOTO XapaKkTepa B peaMOyiTy HEe BKIIOYAIOTCA.

4.11.3. CrpykTrypa JIOKaJbHOTO HOPMAaTUBHOTO aKTa JOJDKHA OBITh JIOTHYECKH
000CHOBAaHHOHM, OTBEYAlOUIE IeJsIM M 3ajadaM IIPaBOBOIO PErylMpOBaHMUS, a TaKkKe
o0ecrieynBaroIIeH JIOTH4ecKoe pa3BUTHE U NMPaBUIIbHOE TOHUMAaHKE JaHHOTO JIOKAJIbHOTO aKTa.

4.12. Ilocme mpUHATHS JIOKAJBHOTO HOPMATHBHOIO aKTa COOTBETCTBYIOLIUM
KOMIIETCHTHBIM OpIaHOM, JOKYMEHT IIPEACTABISETCS Ha YTBEPKICHUE IUPEKTOPY JIHIES.
[Tpouenypa yrBepxaeHust 0opopMIIIeTCs IPUKA30M IO JIHLEKO.

4.13. JIokanpHBIM HOPMATUBHBIM aKT BCTYIAET B CUIIy C MOMEHTA, YKa3aHHOIO B
HeM, 1100, B CiIydae OTCYTCTBUS TaKOI'O YKa3aHUs, 10 UCTEUCHUH 7 KaJeHIApHBIX AHEW C ATkl
IPUHATHS JAHHOTO JIOKAJIBHOT'O aKTa.
5. IlpuHsATHE JIOKATbHBIX HOPMATHBHBIX AKTOB

5.1.  JlokanpHble HOPMATUBHBIE aKThl MPUHUMAIOTCS CIEAYIOUIMIMH KOMIETEHTHBIMU
opranami ynpasienust MbOY:

5.1.1. O6muM codpanuemM paOOTHUKOB JuIles MpuHUMAarOTCs [IpaBuia BHYTpEHHETO
TPYAOBOIO pACIOpsiIKA M HHBIE JIOKAJbHbIE HOPMATUBHBIE aKThI, OTHOCSAIIUECS KO BCEM
paOOTHUKaM JInLEes

5.1.2. TleparornyeckMM COBeTOM JIMLesl - JIOKaJbHbIE HOPMATUBHBIE AaKTBHI,
COJIEp)KAILlME HOPMBI, PErYIMPYIOIIME O00pa30BaTENbHBIE OTHOWIEHUS W  OpraHu3alHIo
00pa30BaTENILHOTO MPOLECCa, OLEHKY M Y4eT 00pa30BaTeNIbHbIX JOCTH)KEHUH yJaInuxcsl.

6. O3HaKOMJ/IeHHEe YYaCTHUKOB 00pa30BaTe/IbHbIX OTHOLICHHUI € JIOKAJBHBIMHU

HOPMATHBHBIMHM aKTaMH

6.1. PaGoTHuku nuies B 0053aT€IBHOM MOPSAKE JTOJDKHBI OBITh O3HAKOMJICHBI O]
JUYHYIO POCIIHUCH CO BCEMH JIOKAJIbHBIMM HOPMAaTUBHBIMM aKTaMH, IPUHMMAEMBIMU B JIMIIEE U
HEMOCPECTBEHHO CBA3aHHBIMU C UX TPYAOBOH JESATEIBHOCTBIO.

6.2.  O3HakOMJIEHHE C JIOKAJbHBIMU HOPMATHBHBIMU aKTaMU O(OpMIISETCS B BHJE
POCIMCH 03HAKOMIIIEMBIX JIMI ¢ YKa3aHUEM J1aThl 03HAKOMJICHHSI JINOO HAa CAMOM JIOKAJIbHOM aKTe,
1100 Ha OTAEIBHOM JINCTE 03HAKOMJIEHHUS, IPHJIAraeéMOM K HEMY, JTUOO0 B OTJIEIIBHOM XKYypHaJe.

6.3. Tlopsimox O3HAKOMJICHHSI POAMTENEH (3aKOHHBIX HPEICTaBUTENICH) ydaluxcs |
yyaluxcs ¢ JOKaJbHBIMM HOPMATHBHBIMHM aKTaMU IpU IpUEMe B JUIEH periaMeHTHPOBaH B
[IpaBunax npuema B uLee.

6.4. O3HakoMJICHME y4allluxXcs, UX poAMTENed (3aKOHHBIX MpeAcTaBUTENe) C
JIOKaJIbHBIMM HOPMAaTUBHBIMHU aKTaMH, KaCAIOIIMMHUCS YKa3aHHBIX YYaCTHUKOB 00pa30BaTEIbHBIX
OTHOLIECHUH, NMPHUHATHIMU B IEpHOJ OOyUYEHHS Yy4allerocss B JIMIEE, OCYIIECTBIAETCA IyTEM
pa3MelIeHus KoM JOKaJIbHBIX HOPMATUBHBIX aKTOB HAa OPHUIIMATIEHOM



caiite B cetu MHTepHeT, Ha MHPOPMALIMOHHOM CTEHJE TUIEes, a TaKKe B XOJE IMPOBEICHUS
coOpaHmii ygamuxcsi, CoOpaHuid pouTesei (3aKOHHBIX MPEJCTABUTEIICH) YIaIIUXCS.

6.5. JlokanpHBIE HOPMATHUBHBIE aKTHl pa3MENIAOTCs Ha O(UIIMATBHOM CaiiTe Jules B
cetu «HTEpHET».

7. N3MeHeHMe JOKAJIBHBIX HOPMATHBHBIX AKTOB

7.1. JlokanpHble HOPMATHBHBIE AaKThl TMOAJIEKAT HM3MEHEHUIO U JOMOJIHEHHIO B
CJIEIYIOIIMX CIydasx:

- peopraHuzanus JIMO00 M3MEHEHHE CTPYKTYpHI JIHIEs, KOTOpOe BjedeT 3a coOoit
M3MEHEeHHE HauMEeHOBaHuUs JTH00 3a/1a4 U HANPaBJICHUH JesSTeIbHOCTH;

- U3MEHEHME 3aKoHoaaTenbcTBa Poccuiickon @enepanny;

- MO YCMOTpeHHIO Juies. B 3Tom ciydyae mpuHHMaeMble JOKajdbHble HOPMATHBHBIE
aKThl HE MOTYT YXY/AIIATh TOJOXKCHUS pPAOOTHHKOB, yYaIllUXCS, WX POIUTENCH (3aKOHHBIX
MPEJICTABUTENCH) MO CpPaBHEHHUIO C TPYAOBBIM 3aKOHOJATEbCTBOM, 3aKOHOAATEIHCTBOM B
obnacTu 06pa3oBaHusl, KOJJIEKTUBHBIMU JOTOBOPaMH, COTJIAIICHUSMHU.

7.2. JlokanpHble HOPMATHBHBIE aKThl MOTYT OBITH M3MEHEHBI U JIOTIOJHEHBI TOJIBKO
OPUHATHEM HOBOM pEHAaKIUU JOKAIBHOTO HOPMATHBHOTO aKTa B TMOJHOM O0OBEME - IyTEM
YTBEPIKACHHSI HOBOTO JIOKAJTbHOT'O HOPMAaTUBHOTO aKTa.

8. OTMeHa JIOKAJBHBIX HOPMATHBHBIX AKTOB

8.1. OcHoBaHus AJi1 OTMEHBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB JIULES SBISIOTCA:

- HWCTEUCHHUE CPOKa ACHCTBHS JIOKATBHOTO HOPMATUBHOTO aKTa (€CIH MpH pa3padoTKe
ero ObLT ONpe/esieH MEPUOJ €ro IeHCTBUS);

- BCTYIUICHHE B CHJIy 3aKOHAa WJIH JPYyroro HOPMAaTHBHOTO IIPaBOBOTO aKTa,
COJIepKalllero HOPMBI TPYAOBOTO TMpaBa, KOJJIEKTUBHOTO JOTOBOpa, COTJIAIICHHs, KOTJa
yKa3aHHbIE aKThl yCTAHABIMBAIOT O0JIee BHICOKUI YPOBEHb rapaHTUl paOOTHHUKAM 10 CPaBHEHHUIO
C JICMCTBOBABIIINM JIOKATHHBIM HOPMATHBHBIM aKTOM.

8.2. OTMeHa JIOKaJbHOTO HOPMATHUBHOTO aKTa B CBSA3HU C YTPATOW CHIIbI MMPOU3BOIUTCS
MPUKA30M JTUPEKTOpa JIMIeS, ¢ O3HAKOMJICHHEM pPAOOTHUKOB C COJACpPXKAHHEM TIpUKa3a O]
POCIINCE.



